
B.Com.:SemesterI

CourseNo.:AECC1

PaperNo.AECC1-101:BUSINESSCOMMUNICATION
(CREDIT4)

TermEndExam-50

Marks:50 Lectures:36

Objective:ToequipstudentsoftheB.Com.Courseeffectivelytoacquireskillsin

reading,writing,comprehensionandcommunication,asalsotouseelectronicmedia

forbusinesscommunication.

Content:

Unit1: 8Lectures 10

NatureofCommunication:Processofcommunication,TypesofCommunication

(verbal & Non-Verbal), Importance of Communication, Different forms of

Communication,Barriersto Communication (Linguistic Barriers,Psychological

Barriers,InterpersonalBarriers,CulturalBarriers,PhysicalBarriers,Organizational

Barriers).

Unit2: 7Lectures 10

Business Correspondence1 :LetterWriting,presentation,Inviting quotations,

Sending quotations,Placing orders,Inviting tenders,Sale letters,claim and

adjustmentletters.

Unit3: 7Lecturs 10

BusinessCorrespondence11 Circular,Memorandum,Inter-officeMemo,Notices,

Agenda,Minutes,Jobapplicationletter,preparingtheResume.

Unit4: 7Lectures 10

ReportWriting:Businessreports,Types,Characteristics,Importance,Elementsand

structure,Processofwritingandthefinaldraft,

Unit5: 7Lectures 10

OralPresentation:Importance,Characteristics,Presentation Plan,PowerPoint

presentation,Visualaids.

SuggestedReadings:

1.Broove,andThill,BusinessCommunicationToday,PearsonEducation

2.Lesikar,R.V.&Flatley,M.E.KathrynRentz;BusinessCommunicationMaking
ConnectionsinDigitalWorld,11thed.McGrawHillEducation.

3.ShirleyTaylor,CommunicationforBusiness,PearsonEducation

4.LockerandKaczmarek,BusinessCommunication:BuildingCriticalSkills,
TMH

5.LeenaSen,CommunicationSkills,PHILearning.



B.Com:SemesterI

CourseNo.:L1

L–1ENGL101:GeneralEnglish

(CREDIT6)
INTERNALASSESSMENT-30

TermEndExam-70

Marks:100

CommonSyllabustobeprovidedbytheRespectiveDepartment



SemesterI

CourseNo.:DSC1

PaperNo.BCPDSC101:FinancialAccounting

(Credit5)

Theory:70

InternalAssessment-20

TermEndExam-50

Marks:100 Lectures:52

Objectives:Theobjectiveofthispaperistohelpstudentstoacquireconceptual

knowledgeofthefinancialaccountingandtoimpartskillsforrecordingvariouskinds

ofbusinesstransactions.

CONTENTS

Unit1:(a)TheoreticalFramework 5Lectures 14

i. Accountingasaninformationsystem,theusersoffinancialaccounting

informationandtheirneeds.Qualitativecharacteristicsofaccounting,

information,Functions,advantage and limitations of accounting.

Branchesofaccounting.Basesofaccounting;cashbasisandaccrual

basis.

ii. The nature offinancialaccounting principles– Basicconceptand

conventions: entity, money measurement, going concern, cost,

realization,accruals,periodicity,consistency,prudence(conservatism),

materialityandfulldisclosures.

iii.Financialaccountingstandards:Concept,benefits,procedureforissuing

accountingstandardsinIndia.

Unit2:(b)ComputerizedAccountingSystems 26 14

ComputerizedAccountingSystems:ComputerizedAccountsbyusingany

popular accounting software:Creating a Company;Configure and

Featuressettings;CreatingAccountingLedgersandGroups;Creating

StockItemsandGroups;VoucherEntry;GeneratingReports–CashBook,

LedgerAccounts,TrialBalance,ProfitandLossAccount,BalanceSheet,

FundsFlowStatement,CashFlowStatement.



Selecting and shutting a Company:Backup and Restore data ofa

Company

Unit3:(a)BusinessIncomeandFinalAccounts 15Lectures 14

i. Measurementofbusinessincome-Netincome:theaccountingperiod,

the continuity doctrine and matching concept.Objectives of

measurement.

ii. Revenuerecognition:Recognitionofexpenses

iii.Thenatureofdepreciation.Theaccountingconceptofdepreciation.

Factorsinthemeasurementofdepreciation.Methodsofcomputing

depreciation:straightlinemethodanddiminishingbalancemethod;

Disposalofdepreciableassets-changeofmethods.

iv.Capitalandrevenueexpendituresandreceipts:generalintroduction

only.Preparationoffinancialstatementsofnon-corporatebusiness

entities(sole-proprietorshipandpartnership).

Unit4:AccountingforHire-PurchaseandInstallmentSystems 14

i. AccountingforHire-PurchaseCalculationofInterest,Journalentries

andlodgeraccountsinthebooksofHireVendorsandHirePurchaser

forlargevalueitemsexcludingDefaultandrepossession.

ii. Installmentofpaymentsystems

Unit5:AccountingforInlandBranches 16Lectures 14

Conceptofdependentbranches;accountingaspects;debtorssystem,

stockanddebtorssystem,branchfinalaccountssystem andwhole

sale basis system.Independent branches:Concept accounting

treatment: important adjustment entries and preparation of

consolidatedprofitandlossaccountandbalancesheet.

Note:

1.TherelevantIndianAccountingStandardsinlinewiththeIFRSfor

alltheabovetopicsshouldbecovered.

2.AnyrevisionofrelevantIndianAccountingStandardwouldbecome

applicableimmediately.

3.ExaminationSchemeforComputerizedAccounts–Practicalfor20

marks.Thepracticalexaminationwillbefor1hour.

4.TheoryExamshallcarry80marks.

SuggestedReadings:

1. RobertN.Anthony,DavidHawkins,KennethA.Merchant,Accounting:TaxandCases.

McGrawHillEducation,13thEd.2013

2. Charles,T.HorngrenandDonnaPhilbrick,IntroductiontoFinancialAccounting.Pearson

Education.



3. J.R.Monga,FinancialAccounting:ConceptsandApplications.MayurPaperBacks,New

Delhi

4. M.C.Shukla,T.S.GrewalandS.C.Gupta.AdvancedAccounts,Vol.I.S.Chand&Co.,New

Delhi

5. S.N.Maheshwari,andS.K.Maheshwari,FinancialAccounting.VikasPublishingHouse,

NewDelhi

6. DeepakSehgal,FinancialAccounting.VikasPublishingHouse,NewDelhi

7. BhushanKumarGoyalandHNTiwari,FinancialAccounting,InternationalBookHouse

8. Goldwin,AldermanandSanyal,FinancialAccounting,CengageLearning

9. Tulsian,P.C.FinancialAccounting,PearsonEducation

10.Compendium ofStatementandStandardsofAccounting.TheInstituteofChartered

AccountantsofIndia,NewDelhi.

Semester1

CourseNo.:DSCILAB

PAPERBCPDSC101LAB:PRACTICALONFINANCIALACCOUNTING

TOTALCREDIT:1

Practical:30

FullMarks:30

Passmarks-12 Pacticalclasses:30*

ComputerizedAccountingSystems(Tally9.0)

Computerized Accounting Systems:Computerized Accountsbyusing tally 9.0

accountingsoftware:CreatingaCompany;ConfigureandFeaturessettings;Creating

AccountingLedgersandGroups;CreatingStockItemsandGroups;VoucherEntry;

GeneratingReports–CashBook,LedgerAccounts,TrialBalance,ProfitandLoss

Account,BalanceSheet,FundsFlowStatement,CashFlowStatement.

SelectingandshuttingaCompany:BackupandRestoredataofaCompany

*PRACTICALNOTEBOOK-2,VIVAVOCE-3,ATTENDENCE-4PRACTICALEXAM-21



SemesterI

CourseNo.:DSCII

BCP–DSC101:BUSINESSORGANISATIONANDMANAGEMENT

(CREDIT6)

InternalAssessment-30

TermEndExam-70

Marks:100 Lectures:65

Objectives:Thecourseaimstoprovidebasicknowledgetothestudentsaboutthe
organisationandmanagementofabusinessenterprise.

CONTENTS

Unit1:FoundationofIndianBusiness Lectures:13 20

Manufacturingandservicesector;Smallandmedium enterprises;Problemsand
government policy. India’s experience of liberalization and globalization.
Technologicalinnovationsandskilldevelopment.‘MakeinIndia’Movement.Social
responsibilityandethics

Emergingopportunitiesinbusiness;Franchising,Outsourcing,andE-commerce.

Unit2:BusinessEnterprises Lectures:13 20

FormsofBusinessOrganisation:Sole Proprietorship,JointHindu Family,Firm,
Partnership firm,JointStock Company,Cooperative Society;Limited Liability
Partnership;ChoiceofForm orOrganisation.Government– BusinessInterface;
RationaleandFormsofPublicEnterprises.InternationalBusiness.Multinational
Corporations.

Unit3:ManagementandOrganisation Lectures:13 20

The ProcessofManagement:Planning;Decision-making;StrategyFormulation.
Organizing:BasicConsiderations;Departmentation–Functional,Project,matrixand
Network;DelegationandDecentralisationofAuthority;GroupsandTeams.

Unit4:Leadership,MotivationandControl Lectures:13 20



Leadership:ConceptsandStyles:TraitandSituationalTheoryofLeadership.

Motivation:ConceptandImportance;MaslowNeedHierarchyTheory;HerzbergTwo
FactorsTheory.Communication:ProcessandBarriers;Control:ConceptandProcess.

Unit5:FunctionalareasofManagement Lectures:13 20

MarketingManagement:MarketingConcept;Objectives,ScopeandFunctions

FinancialManagement:ConceptandObjectives;ScopesandFunctions

HumanResourceManagement:Conceptscopeandfunctions

SuggestedReadings:

1. Kaul,V.K.BusinessOrganisationandManagement,PearsonEducation,NewDelhi

2. Chhabra,T.N.,BusinessOrganisationandManagement,SunIndiaPublication,NewDelhi

3. GuptaCB,ModernBusinessOrganisation,MayurPaperbacks,NewDelhi

4. KoontzandWeihrich,EssentialsofManagement,McGrawHillEducation

5. Basu,C.R.,BusinessOrganizationandManagement,McGrawHillEducation

6. Jim,Barry,JohnChandler,HeatherClark;Organisationandmanagement,Cengage
Learning.

7. B.P.SinghandA.K.Singh,EssentialsofManagement,ExcelBooks

8. Buskirk,R.H.,et.Al;ConceptsofBusiness:AnIntroductionofBusinessSystem,Dryden
Press,NewYork.

9. BurtonGeneandManabThakur;ManagementToday:PrinciplesandPractice;Tata
McGrawHill,NewDelhi.

10.Griffin,ManagementPrinciplesandApplication,CengageLeaning.

(Note:LatestEditionoftheabovebooksmaybeused)



SemesterII

CourseNo.:AECC2

AECC2:201ENVIRONMENTALSTUDIES

(CREDIT4)

TermEndExam-50

Marks50 Lectures:



SemesterII

CourseNo.:L-II

ENGL–201:GENERALENGLISH

(CREDIT6)

InternalAssessment-30

TermEndExam-70

Marks:100 Lectures:



SemesterII

CourseNo.:DSC-III

BCP:DSC-201BUSINESSLAW

(CREDIT6)

InternalAssessment-30

TermEndExam-70

Marks:100 Lectures:65

Objectives:Theobjectiveofthecourseistoimpartbasicknowledgeoftheimportant
businesslegislationalongwithrelevantcaselaw.

CONTENTS

Unit1:TheIndianContractAct,1872:GeneralPrinciplesofContract Lectures:13 20

a) Contract–Meaning,CharacteristicsandKinds

b) Essentialsofavalidcontract–Offerandacceptance,consideration,contractual
capacity,freeconsent,legalityofobjects

c) Voidagreements

d) Dischargeofacontract–modesofdischarge,breachandremediesagainst
breachofcontract.

e) Contingentcontracts

f) Quasi–contracts

Unit2:TheIndianContractAct,1872:SpecificContracts Lectures:13 20

a) ContractofIndemnityandGuarantee

b) ContractofBailment



c) ContractofAgency

Unit3:TheSaleofGoodsAct,1930 Lectures:13 20

a) Contractofsale,meaninganddifferencebetweensaleandagreementtosell

b) Conditionsandwarranties
c) Transferofownershipingoodsincludingsalebyanon-owner
d) Performanceofcontractofsale
e) Unpaidseller–meaning,rightsofanunpaidselleragainstthegoodsandthe

buyer.

Unit4:PartnershipLaws Lectures:13 20

A)ThePartnershipAct,1932

a) NatureandCharacteristicsofPartnership

b) RegistrationofaPartnershipFirms

c) TypesofPartners

d) RightsandDutiesofPartners

e) ImpliedAuthorityofaPartner

f) IncomingandoutgoingPartners

g) ModeofDissolutionofPartnership

B)TheLimitedLiabilityPartnershipAct,2008

a) SalientFeaturesofLLP

b) DifferencebetweenLLPandPartnership,LLPandCompany

c) LLPAgreement,

d) PartnersandDesignatedPartners

e) IncorporationDocument

f) IncorporationbyRegistration

g) PartnersandtheirRelationship

Unit5:TheNegotiableInstrumentAct1881 Lectures:13 20

a) Meaning,Characteristics,andTypesofNegotiableInstruments:Promissory
Note,BillofExchange,Cheque

b) HolderandHolderinDueCourse,PrivilegesofHolderinDueCourse

c) Negotiation:TypesofEndorsements

d) CrossingofCheque

e) BouncingofCheque

SuggestedReadings:

1. M.C.Kuchhal,andVivekKuchhal,BusinessLaw,VikasPublishingHouse,NewDelhi

2. AvarSingh,BusinessLaw,EasternBookCompany,Lucknow

3. RavinderKumar,LegalAspectsofBusiness,CengageLearning

4. S.N.MaheswariandS.K.Maheswari,BusinessLaw,NationalPublishingHouse,NewDelhi



5. AggarwalSK,BusinessLaw,GalgotiaPublishersCompany,NewDelhi

6. BhushanKumarGoyalandJainKinneri,BusinessLaws,InternationalBookHouse

7. SushmaAroa,BusinessLaws,TaxmannPublications.

8. AkhileshwarPathak,LegalAspectsofBusiness,McGrawHillEducation,6thed.

9. PCTulsianandBharatTulsian,BusinessLaw,McGrawHillEducation

10.Sharma,J.P.andSunainaKanojia,BusinessLaws,AneBooksPvt.Ltv.,NewDelhi

Note:Latesteditionoftextbooksmaybeused.

B.Com:SemesterII

COURSENODSC-IV

PaperBCP:DSC-201:BUSINESSMATHEMATICSANDSTATISTICS

InternalAssessment-30

TermEndExam–70

Marks:100 Lectures:65

Objectives:The objective ofthe course is to familiarize students with the
applicationsofmathematicsandstatisticaltechniquesinbusinessdecision-making.
Notes:

i) Useofsimplecalculatorisallowed

ii) Proofsoftheorems/formulatearenotrequired

iii)Trigonometricfunctionsarenottobecovered

Part-A:BusinessMathematics Lectures:26 10

Unit1:Matrices

Definitionofamatrix.Typesofmatrices;Algebraofmatrices.Calculationofvaluesof
determinantsuptothirdorder;Adjointofmatrix;Findinginverseofamatrixthrough
adjoint;Applicationsofmatricestosolutionofsimplebusinessandeconomic
problems.



Unit2:DifferentialCalculus 20

Mathematicalfunctionsandtheirtypes–linear,quadratic,polynomial;Conceptsof
limitandcontinuityofafunction;Conceptofdifferentiation;Rulesofdifferentiation
–simplestandardforms.Applicationsofdifferentiation–elasticityofdemandand
supply;MaximaandMinimaoffunctions(involvingsecondorthirdorderderivatives)
relatingtocost,revenueandprofit.

Part–B:BusinessStatistics Lectures:39 20

Unit3:Uni-variateanalysis

MeasuresofCentralTendencyincludingarithmeticmean,geometricmeanand
harmonicmean:propertiesandapplications;modeandmedian.Partitionvalues–
quartiles,deciles,andpercentiles.MeasuresofVariation:Absoluteandrelative.
Range,quartiledeviationandmeandeviation;Varianceandstandarddeviation:
Calculationandproperties.

Unit4:Bi-variateanalysis 20

SimpleLinearcorrelationAnalysis:Meaningandmeasurement.KarlPearson’sco-
efficientandSperman’srankcorrelction.

Simple Linear Regression Analysis: Regression equations and estimation.
Relationshipbetweencorrelationandregressionco-efficiencies

Unit5:Time-basedData:IndexNumbersandTime-SeriesAnalysis 20

Meaningandusesofindexnumbers;Constructionofindexnumbers:Aggregative
andaverageofrelatives–simpleandweighted,Testsofadequacyofindexnumbers,
Constructionofconsumerpriceindices.

Componentsoftimeseries;additiveandmultiplicativemodels;Trendanalysis:
FindingtrendbymovingaveragemethodandFittingoflineartrendlineusing
principleofleastsquares.

SuggestedReadings:

1. MizrahiandJohnSullivan.MathematicsforBusinessandSocialSciences.WileyandSons.

2. Budnick,P.AppliedMathematics.McGrawHillPublishingCo.

3. N.D.Vohra

4. S.N.MaheswariandS.K.Maheswari,BusinessLaw,NationalPublishingHouse,NewDelhi

5. AggarwalSK,BusinessLaw,GalgotiaPublishersCompany,NewDelhi

6. BhushanKumarGoyalandJainKinneri,BusinessLaws,InternationalBookHouse

7. SushmaAroa,BusinessLaws,TaxmannPublications.

8. AkhileshwarPathak,LegalAspectsofBusiness,McGrawHillEducation,6thed.

9. PCTulsianandBharatTulsian,BusinessLaw,McGrawHillEducation

10.Sharma,J.P.andSunainaKanojia,BusinessLaws,AneBooksPvt.Ltv.,NewDelhi

Note:Latesteditionoftextbooksmaybeused.



B.Com.SemesterIII

COURSENO:L-III

PaperNO HINL-301:Hindi

CommonSyllabustobeprovidedbytherespectiveDepartment

B.Com.SemesterIII

COURSENO:L-III

PaperNO MILL-301:/ModernIndianLanguage

CommonSyllabustobeprovidedbytherespectiveDepartment



B.Com.SemesterIII

COURSENO:L-III

PaperNOALTE-301

CommonSyllabustobeprovidedbytherespectiveDepartment



B.Com.:SemesterIII

COURSENO-DSC-V

PaperNOBCP-DSC301:CompanyLaw
InternalAssessment-30

TermEndExam-70

Marks:100 Lectures:65

Objective:Theobjectiveofthecourseistoimpartbasicknowledgeoftheprovisionsofthe

CompaniesAct2013.Casestudiesinvolvingissuesincompanylaw arerequiredtobe

discussed.

UNIT1: 15Lectures 20

Introduction:AdminstrationofCompanyLaw (includingNationalCompanyLaw Tribunal

(NCLT),NationalCompanyLawAppellateTribunal(NCLAT),SpecialCourts);Characteristics

ofacompany;liftingofcorporateveil;typesofcompaniesincludingone-personcompany,

smallcompany and dormantcompany;association notforprofit;illegalassociation;

formationofcompany,on-linefilingofdocuments,promoters,theirlegalposition,pre-

incorporationcontract;on-lineregistrationofacompany.



UNIT2: 15Lectures 20

Documents:Memorandum ofassociation,Articlesofassociation,Doctrineofconstructive

noticeandindoormanagementprospectus-shelfandredherringprospectus,Misstatement

inprospectus,GDR;Bookbuilding;Issue,allotmentandforfeitureofshare,Transmissionof

shares,Buybackandprovisionsregardingbuyback;Issueofbonusshares.

UNIT3: 15Lectures 20

Management:Classificationofdirectors,womendirectors,independentdirector,small

shareholder’sdirector;Disqualifications,directoridentitynumber(DIN);Appointment;Legal

positions,powersandduties;removalofdirectors;Keymanagerialpersonnel,managing

director,manager;

Meetingsofshareholdersandboard;Typesofmeeting,conveningandconductofmeetings,

postalballot,meeting through video conferencing e-voting;committeesofBoard of

Directors– AuditCommittee,Nomination and Remuneration Committee,Stakeholders

RelationshipCommittee,CorporateSocialResponsibilityCommittee.

UNIT4: 10Lectures 20

Dividends,Accounts,Audit:ProvisionsrelatingtopaymentofDividend,Provisionsrelating

to BooksofAccount,Provisionsrelating to Audit,Auditors’Appointment,Rotation of

Auditors,Auditors’Report,SecretarialAudit.

UNITV: 10Lectures 20

WindingUp:ConceptandmodesofWindingUp.

Insider–Trading,Whistle-Blowing–Insider-Trading;meaningandlegalprovisions;Whistle-

blowing:ConceptandMechanism.

SuggestedReadings:

1.MCKuchhal,ModernIndianCompanyLaw,ShriMahaveerBookDepot(publishers),
Delhi.

2.GDKapoorandSanjayDhamija,Company,Law,BharatLawHouse,Delhi.

3.AnilKumar,CorporateLaws,IndianBookHouse,Delhi.

4.ReenaChadhaandSumantChadha,CorporateLaws,ScholarTechPress,Delhi.

5.AvtarSingh,IntroductiontoCompanyLaw,EasternBookCompany.

6.Ramaiya,AGuidetoCompaniesAct,LexisNexis,WadhwaandButtersworth.

7.ManualofCompaniesAct,CorporateLawsandSEBIGuideline,BharatLaw House,
NewDelhi.

8.ACompendiumofcompaniesAct2013,alongwithRules,byTaxmannPublications.

9.GowerandDavies,PrinciplesofModernCompanyLaw,Sweet&Maxwell.

10.Sharma,J.P.,AnEasyApproachtoCorporateLaws,AneBooksPvt.Ltd.,NewDelhi.



Note:Latesteditionoftextbooksmaybeused.

B.Com.:SemesterIII

COURSENO-DSC-VI

PaperNOBCP-DSC302:INCOMETAXLAWANDPRACTICE
(CREDIT5)

InternalAssessment-20

TermEndExam-50

Marks:70 Lectures:52

Objective:Toprovidebasicknowledgeandequipstudentswithapplicationof
principlesandprovisionsofIncome-taxAct,1961andtherelevantRules.

Unit1:Introduction 10Lectures 14

Basicconcepts:Income,agriculturalincome,person,assessee,assessmentyear,
previousyear,grosstotalincome,totalincome,maximum marginalrateoftax;
PermanentAccountNumber(PAN).

Residentialstatus;ScopeoftotalincomeonthebasisofresidentialstatusExempted
incomeundersection10



Unit2:ComputationofIncomeunderheadsalaries 18Lectures 14

Unit3:ComputationofIncomeunderheadhousepropertyandIncomefrom other
sources

Unit4:ComputationofIncomeunderProfitsandgainsofbusinessorprofession
andCapitalgains. 10Lectures 14

Unit5:ComputationofTotalIncomeandTaxLiability 14Lectures 14

Incomeofotherpersonsincludedinassessee’stotalincome;Aggregationofincome
andset-offandcarryforwardoflosses;Deductionsfromgrosstotalincome;Rebates
andreliefs.

Suggestedreading:

1.Singhania,VinodK.andMonicaSinghania.Students’GuidetoIncomeTax,
UniversityEdition.TaxmannPublicationsPvt.Ltd.,NewDelhi.

2.Ahuja,GirishandRaviGupta.SystematicApproachtoIncomeTax.BharatLaw
House,Delhi.

Journals

1.IncomeTaxReports.CompanyLawInstituteofIndiaPvt.Ltd.,Chennai.

2.Taxman,TaxmanAlliedServicesPvt.Ltd.,NewDelhi.

3.CurrentTaxReporter.CurrentTaxReporter,Jodhpur.

B.Com.:SemesterIII

COURSENO-DSC-VI

PaperNOBCP-DSC303:PRACTICALONINCOMETAXLAWANDPRACTICE
TOTALCREDIT:1

TermEndExam-30

Marks:30 PracticalLab30

PreparationofReturnofIncome

Filingofreturns:Manually,On-linefilingofReturnsofIncome&TDS;Provision&
ProceduresofCompulsoryOn-Linefilingofreturnsforspecifiedassesses.
Practical–30

ThereshallbeapracticalexaminationonE-fillingofIncomeTaxReturnsusinga
softwareutilitytool.ThestudentisrequiredtofillappropriateFrom andgenerate
theXMLfile.

Software

1.VinodKumarSinghania,e-filingofIncomeTaxReturnsandComputationof
Tax,TaxmannPublicationPvt.Ltd,NewDelhi.Latestversion.

2.‘ExcelUtility’availableatincometaxindiaefiling.gov.in



B.Com.:SemesterIII

COURSENO-SEC-I

PaperNOBCP-SEC301:E-Commerce
(CREDIT3)

TermEndExam-35

Marks:35 Lectures:35
Objective:To enable the studentto become familiarwith the mechanism for
conductingbusinesstransactionsthroughelectronicmeans.

Contents:

Unit1:Introduction 7Lectures 7

Meaning,nature,concepts,advantages,disadvantagesandreasonsfortransacting
online,typesofE-Commerce,e-commerce businessmodels(introduction,key
elementsofabusinessmodelandcategorizingmajorE-commercebusinessmodels),
forcesbehind e-commerce.

Unit2:SecurityandEncryptionandITAct2000andCybercrimes 7Lectures7
Needsandconcepts,thee-commercesecurityenvironment:(dimension,definition
andscopeofe-security),securitythreatsintheE-commerceenvironment(security
intrusionsandbraches,attackingmethodslikehacking,sniffing,cyber-vandalism



etc.),technology solutions (Encryption,security channels of communication,
protectingnetworksandprotectingserversandclients).

ITAct2000:salientfeatures

Unit4:OnlineBusinessTransactions: 7Lectures, 7
Meaning,purpose,advantagesanddisadvantagesoftransactingonline,E-commerce
applicationsinvariousindustrieslike{banking,insurance,paymentofutilitybills,
onlinemarketing,e-tailing(popularity,benefits,problemsand features),online
services(financial,traveland career),auctions,online portal,online learning,
publishing and entertainment}Online shopping (Amazon,Snapdeal,Alabama,
Flipkartetc.)

Unit5:WebsiteDesigning 7Lecture 14
IntroductiontoHTML;tagsandattributes:TxtFormatting,Fonts,HypertextLinks,
Tables,Images,Lists,Forms,Frames,CascadingStyleSheets.

SuggestedReadings:

1. KennethC.LaudonandCarloGuercioTraver,E-Commerce,PearsonEducation.

2. DavidWhiteley,E-commerce:Strategy,technologyandApplications,McGraw
HillEducation

3. BharatBhaskar,ElectronicCommerce:Framework,TechnologyandApplications,
4thEd,McGrawHillEducation.

4. PTJoseph,E-Commerce:AnIndianPerspective,PHILearning

5. K.K.BajajandDebjaniNag,E-commerce,McGrawHillEducation

6. T.N.Chhabra,E-commerce,DhanpatRai&Co.

7. SushilaMadan,E-Commerce,Taxmann

8. T.N.Chhabra,HemChandJain,andArunaJain,AnIntroductiontoHTML,Dhanpat
Rai&Co.

B.Com.:SemesterIII

COURSENO-SEC-ILAB

PaperNOBCP-SEC302:PRACTICALONE-COMMERCE
TOTALCREDIT:1

TermEndExam-15

Marks:15 Lectures:

Unit5:WebsiteDesigning 18PracticalLab 14
IntroductiontoHTML;tagsandattributes:TxtFormatting,Fonts,HypertextLinks,
Tables,Images,Lists,Forms,Frames,CascadingStyleSheets.

Unit 3 :E- payment System: 7 Lectures, 7
Models and methods of e- payments (Debit Card, Credit Card, Smart Cards, e- money),
digital signatures (procedure, working and legal position), payment gateways, online
banking (meaning concepts, importance, electronic fund transfer, automated
clearing house, automated ledger posting, risks involved in e- payments.



B.Com.SemesterIII

COURSENO:L-IV

PaperNO HINL-401:Hindi

CommonSyllabustobeprovidedbytherespectiveDepartment

B.Com.SemesterIV

COURSENO:L-IV

PAPERNO MILL-401:/ModernIndianLanguage

CommonSyllabustobeprovidedbytherespectiveDepartment

B.Com.SemesterIV

COURSENO:L-IV

PAPERNOALTE-401

CommonSyllabustobeprovidedbytherespectiveDepartment







B.Com.:SemesterIV

COURSENO-DSC-VII

PaperNOBCP-DSC401:CorporateAccounting
TotalCredit:6

InternalAssessment-30

TermEndExam-70

Marks:100 Lectures:65

Objective:Toenablethestudentstoacquirethebasicknowledgeofthecorporate

accountingandtolearnthetechniquesofpreparingthefinancialstatement.

Contents:

Unit1:AccountingforShareCapital&Debentures 12Lectures 20

Issue,forfeitureandreissueofforfeitedshares:Conceptandprocessofbookbuilding;

Issueofrightsandbonusshares;Buybackofshares;Redemptionofpreference

shares;IssueandRedemptionofDebentures.

Unit2:FinalAccounts 9Lectures 20

Preparationofprofitandlossaccountandbalancesheetofcorporateentities,

excludingcalculationofmanagerialremuneration,Disposalofcompanyprofits.

Unit3:ValuationofGoodwillandValuationofShares 13Lectures 20

Concepts,meaning,function,meathodsofvaluation



Unit4:AccountsofHoldingCompanies/ParentCompanies 12Lectures20

Preparationofconsolidatedbalancesheetwithonesubsidiarycompany;Relevant

provisionsofAccountingStandard:21(ICAI)

Unit5:AmalgamationofCompanies 12Lectures

ConceptsandaccountingtreatmentasperAccountingStandard:14(ICAI)(excluding

inter-company holdings). Internal reconstruction: Concepts and accounting

treatment(excludingschemeofreconstruction).

Note:

1. TherelevantIndianAccountingStandardsinlinewiththeIFRSforalltheabove

topicsshouldbecovered.

2. AnyrevisionofrelevantIndianAccountingStandardwouldbecomeapplicable

immediately.

SuggestedReadings:

1. J.R.Monga,FundamentalofCorporateAccounting.MayurPaperBacks,

NewDelhi.

2. M.C.Shukla,T.S.Grewal,andS.C.Gupta.AdvancedAccounts.Vol.II,S.

Chand&Co.NewDelhi.

3. S.N. Maheswari, and S.K. Maheswari. Corporate Accounting. Vikas

PublishingHouse,NewDelhi

4. AshokSehgal,FundamentalsofCorporateAccounting.TaxmanPublication,

NewDelhi

5. V.K.GoyalandRuchiGoyal,CorporateAccounting.PHILearning.

6. Jain,S.P.andK.L.Narang.CorporateAccounting.KalyaniPublishers,New

Delhi.

7. Bhushan Kumar Goyal, Fundamentals of Corporate Accounting.

InternationalBookHouse

8. P.C.Tulsian and BharatTulsian,Corporate Accounting,McGraw Hill

Education

9. AmitabhaMukherjee,MohammedHanif,CorporateAccounting,McGraw

HillEducation

10.Compendium ofStatementsandStandardsofAccounting.TheInstituteof

CharteredAccountantsofIndia,NewDelhi.



Note:Latesteditionoftextbooksmaybeused.

B.Com.:SemesterIV

COURSENO-DSC-VIII

PaperNOBCP-DSC402:CostAccounting
TotalCredit:6

InternalAssessment-30

TermEndExam-70

Marks:100 Lectures:65

Objective:Toacquaintthestudentswithbasicconceptsusedincostaccounting,
variousmethodsinvolvedincostascertainmentandcostaccountingbookkeeping
systems.
Contents:
Unit1:Introduction 6Lectures 20
Meaning,objectivesandadvantagesofcostaccounting;Differencebetweencost
accountingandfinancialaccounting;costconceptsandclassifications;elementsof
cost;installationofacostingsystem;roleofacostaccountantinanorganisation.
Unit2:ElementsofCost:MaterialandLabour 14Lectures 20
a. Materials:Material/Inventorycontroltechniques.Accounting and controlof

purchases,storageandissueofmaterials.Methodsofpricingofmaterialsissues
–FIFO,LIFO,SimpleAverage,WeightedAverage,Replacement,StandardCost.
TreatmentofMaterialLosses.

b. Labour:AccountingandControlofLabourcost.TimeKeepingandtimebooking.
Conceptandtreatmentofidletime,overtime,labourturnoverandfringe
benefits.MethodsofwagepaymentandtheInceptiveschemesHalsey,Rowan,
Taylor’sDifferentialpiecewage.



Unit3:ElementsofCost:Overheads 8Lectures 20
Classification,allocation,apportionmentandabsorptionofoverheads;Under-
andover-absorption;CapacityLevelsandCosts;Treatmentsofcertainitemsin
costing likeintereston capital,packingexpenses,beddebts,research and
developmentsexpenses;Activitybasedcostallocation.

Unit4:MethodsofCosting 28Lectures 20
Unitcosting,Jobcosting,Contractcosting,Processcosting(processlosses,
valuation ofworkinprogress,jointandby-products),Servicecosting(only
transport).

Unit5:BookKeepinginCostAccounting 9Lectures 20
Integralandnon-integralsystems;Reconciliationofcostandfinancialaccounts;
CostcontrolandcostReduction–Meaning,TechniquesandControlAccounts

SuggestedReadings:
1. CharlesT.Horngren,SrikantM.Datar,MadhabV.Rajan.CostAccounting:A

ManagerialandEmphasis,PearsonEducation.
2. JawaharLal,CostAccounting,McGrawHillEducation
3. Nigam,B.M.LallandI.C.Jain,CostAccounting:PrinciplesandPractice.PHI

Learning
4. RajivGoel,CostAccounting.InternationalBookHouse
5. Singh,Surender.CostAccounting,ScholarTech.Press,NewDelhi
6. Jain,S.P.andK.L.Narang.CostAccounting:PrinciplesandMethods.Kalyani

Publishers
7. Arora,M.N.,CostAccounting–PrinciplesandPractice.VikasPublishingHouse,

NewDelhi.
8. Maheshwari,S.N.,andS.N.Mittal.CostAccounting:TheoryandProblems,Shri

MahavirBookDepot,NewDelhi.
9. Iyengar,S.P.CostAccounting,SultanChand&Sons
10.H.V.Jhamb,FundamentalsofCostAccounting,AneBooksPvt.Ltd.

B.Com.:SemesterIV

COURSENO:SECII

PaperBCPSEC401ENTREPRENEURSHIP

TOTALCREDIT:5

TermEndExam-50

Marks:50 Lectures:35
Objective: The purpose of the paper is to orient the learner towards
entrepreneurshipasacareeroptionandcreativethinkingandbehavior.
Contents:
Unit1:Introduction 7Lectures 10
Meaning,elements,determinantsandimportanceofentrepreneurshipandcreative
behavior;Entrepreneurshipandcreativeresponsetothesociety’problemsandat
work:Dimensionsofentrepreneurship;intrapreneurship,technopreneurship.

Unit2:Entrepreneurship&Micro,Small&MediumEnterprises 7Lectures 10



ConceptofbusinessgroupsandroleofbusinesshousesandfamilybusinessinIndia;
ThecontemporaryrolemodelsinIndianbusiness:theirvalues,businessphilosophy
andbehaviouralorientations;Conflictinfamilybusinessanditsresolution.

Unit3:EtrepreneurSupportsystem 7Lectures 10
Public and private system of stimulation, support and sustainability of
entrepreneurship.Requirement,availability and access to finance,marketing
assistance,technology and industrial accommodation,Role of industries /
entrepreneur’sassociationsandself-helpgroups.

Unit4:Sourceofbusinessideasandtestsoffeasibility 7Lectures 10
Significanceofwritingthebusinessplan/projectproposal;Contentsofbusiness
plan/projectproposal;Designingbusinessprocesses,location,layout,operation,
planningandcontrol;preparationofprojectreport(variousaspectsoftheproject
reportsuchassizeofinvestment,natureofproduct,marketpotentialmaybe
covered).

Unit5:MobilisingResources 7Lectures 10
Mobilisingresourcesforstart-up.Accommodaitonandutilities;Preliminarycontracts
withthevendors,suppliers,bankers,principalcustomers;Contractmanagement:
Basicstart-upproblems.
SuggestedReadings:

1.KuratkoandRao,Entrepreneurship:ASouthAsianPerspective,CengageLearning.
2.RobertHisrich,MichaelPeters,DeanShepherd,Entrepreneurship,McGraw-HillEducation
3.Desai,Vssant.DynamicsofEntrepreneurialDevelopmentandManagement.Mumbai,

HimalayaPublishingHouse.
4.Dollinger,MareJ.Entrepreneurship:StrategiesandResources.Illinois,Irwin.
5.Holt,DavidH.Entrepreneurship:NewVentureCreation.PrenticeHallofIndia,NewDelhi.
6.Plsek,PaulE.Creativity,InnovationandQuality.(EasternEconomicEdition),NewDelhi,

Prentice-HallofIndia,ISBN-81-203-1690-8
7.Singh,NagendraP.Emerging Trendsin Entrepreneurship Development.New Delhi:

ASEED.
8.S.S.Khanka,EntrepreneurialDevelopment,S.Chand&Co.Delhi
9.K.Ramachandran,EntrepreneurshipDevelopment,McGraw-HillEducation
10. SIDBIReportsonSmallScaleIndustriesSector.

Note:Latesteditionoftextbooksmaybeused.

B.Com.:SemesterV



COURSENO-DSC-I

PaperNOBCP-DSE501
(a)HumanResourceManagement

TotalCredit:6
InternalAssessment-30

TermEndExam-70

Marks:100 Lectures:65

Objective:Theobjectiveofthecourseistoacquaintstudentswiththetechniques
andprinciplestomanagehumanresourceofanorganisation

Unit1:Introduction 13Lectures 20

Human Resource Management: Concept and Functions, Role, Status and
competenciesofHRManager,HRPolicies,EvolutionofHRM,HRMvsHRD.Emerging
ChallengedofHumanResourceManagement;Workforcediversity;Empowerment;
Downsizing;VRS;HumanResourceInformationSystem.

Unit2:AcquisitionofHumanResource 13Lectures 20
ConceptandImportance;IdentifyingTrainingandDevelopmentNeeds;Designing
Training Programmes;Role-specificand competency-Based Training;Evaluating
TrainingEffectiveness;TrainingProcessOutsourcing;ManagementDevelopment;
CareerDevelopment.

Unit3:TrainingandDevelopment 13Lectures 20
ConceptandImportance:IdentifyingTrainingandDevelopmentNeeds:Designing
TrainingProgrammes;Role-SpecificandCompetency-BasedTraining;Evaluating
TrainingEffectiveness;TrainingProcessOutsourcing;ManagementDevelopment;
CareerDevelopment.

Unit4:PerformanceAppraisal 13Lectures 20
Nature,objectivesandimportance;Moderntechniquesofperformanceappraisal;
Potentialappraisaland employee counseling;job changes – transfers and
promotions;Compensation;conceptandpolicies;jobevaluation;methodsofwage
paymentsandincentivesplans,fringebenefits;performancelinkedcompensation.

Unit5:Maintenance 13Lectures 20
Employeehealthandsafety;employeewelfare;socialsecurity;Employer-Employee
relations– an overview;grievance-handling and redressal;IndustrialDisputes:
Causesandsettlementmachinery.

SuggestedReadings:

1.GaryDessler.AFrameworkforHumanResourceManagement.PearsonEducation

2.DeCenzo,D.A.and S.P.Robbins,Personnel/Human Resource Management,
PearsonEducation.

3.Bohlendarand Snell,PrinciplesofHuman Resource Management,Cengage
Learning.

4.Ivancevich,JohnM.HumanResourceManagement.McGrawHill.

5.WreatherandDavis.HumanResourceManagement,PearsonEducation.

6.RobertL.MathisandJohnH.Jackson,HumanResouurceManagement.Cengage



Learning.

7.T.N.Chhabra,HumanResourceManagement,DhanpatRaj&Co.,Delhi

8.BiswajeetPattanayak,HumanResourceManagement.PHILearning.

9.NeeruKapoor,HumanResourceManagement,TaxmannPublication.

B.Com.:SemesterV

COURSENO-DSC-I

PaperNOBCP-DSE501
(b)PRINCIPLESOFMARKETING

TotalCredit:6
InternalAssessment-30

TermEndExam-70

Marks:100 Lectures:65

Objective:Theobjectiveofthecourseistoprovidebasicknowledgeofconcepts,
principles,toolsandtechniquesofmarketing.

Unit1:Introduction 13Lectures 20

Nature,scopeandimportanceofmarketing;Evolutionofmarketing;Sellingvs.
Marketing;Marketing mix,Marketing environment;concept,importance,and
components(Economic,Demographics,Technological,Natural,Socio-culturaland
Legal).

Unit2: 13Lectures 20

a.ConsumerBehaviour:NatureandImportance,Consumerbuyingdecisionprocess;
Factorsinfluencingconsumerbuyingbehavior.

b.Marketsegmentation:Concept,importanceandbases;Targetmarketsection;
Positioning concept,importance and bases;Productdifferentiation vs.market
segmentation.

Unit3:Product 13Lectures 20

ConceptandImportance,Productclassifications,Conceptofproductmix;Branding,
packagingandlabeling,Product-SupportServices;Productlife-cycle;New Product
DevelopmentProcess;Consumeradoptionprocess.

Unit4:

a.Pricing:Significance.Factorsaffectingpriceofaproduct.Pricingpoliciesand
strategies.

b.Distribution Channelsand PhysicalDistribution:Channelsofdistribution –
meaningandimportance;Typesofdistributionchannels;Functionsofmiddleman;
Factorsaffectingchoiceofdistributionchannel,wholesalingandretailing;Types
ofRetailers;e-tailing,PhysicalDistribution.

Unit5:

a.Promotion:Natureandimportanceofpromotion;Communicationprocess;Typesof
promotion;advertising,personalselling,publicrelationsandsalespromotion,and
theirdistinctivecharacteristics;Promotionmixandfactorsaffectingpromotionmix
decision.

b.Recentdevelopmentsinmarketing:SocialMarketing,onlinemarketing,direct



marketing,servicesmarketing,greenmarketing,Ruralmarketing;Consumerism.

SuggestedReadings:

1.Kotler,Philip,GaryArmstrong,PrafullaAgnihotriandEhsanulHaque.PrinciplesofMarketing.13th

edition.PearsonEducation.

2.Michael,J.Etzel,BruceJ.Walkerm William JStantonandAjayPandit.Marketing:Conceptsand
Cases.(SpecialIndianEdition).,McGrawHillEducation.

3.WilliamD.Perreault,andMcCarthy,E.Jerome.,BasicMarketing.PearsonEducation.

4.Majaro,Simon.TheEssenceofMarketing.PearsonEducation,NewDelhi.

5.TheConsumerProtectionAct1986.

6.IacobucciandKapoor,MarketingManagement:ASouthAsianPerspective,CengageLearning.

7.DhruvGrewal,MichaelLevy,Marketing,McGrawHillEducation.

8.Chhabra,T.N.,andS.K.Grover.MarketingManagement.FourthEdition.DhanpatRai&Company.

9.NeeruKapoor,PrinciplesofMarketing,PHILearning.

10.RajendraMaheshwari,PrinciplesofMarketing,InternationalBookHouse.

B.Com.:SemesterV

COURSENO-DSC-I

PaperNOBCP-DSE501
(c)AUDITINGANDCORPORATEGOVERNANCE

TotalCredit:6
InternalAssessment-30

TermEndExam-70

Marks:100 Lectures:65

Objective:Toprovideknowledgeofauditingprinciples,proceduresandtechniquesin
accordancewithcurrentlegalrequirementsandprofessionalstandardsandtogive
anoverviewoftheprinciplesofCorporateSocialResponsibility.

Contents:

Unit1:Introduction 11Lectures 20

Auditing:Introduction,Meaning,Objectives,Basic Principles and techniques,
ClassificationofAudit,AuditPlanning,InternalControl–InternalCheckandInternal
Audit;AuditProcedure–VouchingandverificationofAssetsandLiabilities.

Unit2:AuditofCompanies 11Lectures 20

AuditofLimitedCompanies:CompanyAuditor–Qualificationsanddisqualifications,
Appointments.Rotation,Removal,Remuneration,RightsandDutiesAuditor’sReport
–contentsandTypes,LiabilitiesofStatutoryAuditorsundertheCompanyAct2013

Unit3:SpecialAreasofAudit 11Lectures 20

SpecialAreasofAudit:SpecialfeaturesofCostaudit,Taxaudit,andManagement
audit;AuditingStandards;RelevantCaseStudiesProblems.

Unit4:CorporateGovernanceandBusinessEthics: 21Lectures 20

Conceptualframework ofCorporate Governance:Theories and Models,Brand
Committees;CorporateGovernanceReforms.MajorCorporateScandalsinIndiaand
Abroad:CommonGovernanceProblemsNoticedinvariousCorporateFailuresCodes
andStandardsonCorporateGovernance.



Moralityandethics,businessvaluesandethics,approachesandpracticesofbusiness
ethics,corporateethics,ethicsprogram,codesofethics,ethicscommittee;Ethical
Behaviour;Conceptsandadvantages;RatingAgencies;GreenGovernance;Clause49
andListingAgreement.

Unit5:CorporateSocialResponsibility(CSR): 11Lectures 20

ConceptofCSR,CorporatePhilanthropy,StrategicPlanningand CorporateSocial
Responsibility;RelationshipofCSRwithCorporateSustainability;CSRandBusiness
Ethics,CSRandCorporateGovernance;CSRprovisionsundertheCompaniesAct2013;
CSRCommittee;CSRModels,Codes,andStandardsonCSR.

SuggestedReadings:

1.RavinderKumarandVirendraSharma,AuditingPrinciplesandPractice,PHILearning.

2.ArunaJha,Auditing.TaxmannPublication.

3.A.K.Singh,and Gupta Lovleen,Auditing Theory and Practice.Galgotia Publishing
Company;

4.AnilKumar,CorporateGovernance:TheoryandPractice,IndianBookHouse,NewDelhi.

5.MC Kuchhal,Modern Indian Company Law,ShriMahavirBook Depot.(Publishers).
RelevantChapters).

6.KVBhanumurthyandUshaKrishna,Politics,EthicsandSocialResponsibilityofBusiness,
PearsonEducation.

7.NBalasubramanian,ACasebookonCorporateGovernanceandStewardship,McGrawHill
Education.

8.B.N.Ghosh,BusinessEthicsandCorporateGovernance,McGrawHillEducation.

9.SKMandal,EthicsinBusinessandCorporateGovernance,McGrawHillEducation.

10. BobTricker,CorporateGovernance-Principles,Policies,andPractice(IndianEdition),
OxfordUniversityPress.

11. ChristineMallin,CorporateGovernance(IndianEdition),OxfordUniversityPress.

12. RelevantPublicationsofICAIonAuditing(CARO).

13. Sharma,J.P.,CorporateGovernance,BusinessEthics,andCSR,AneBooksPvtLtd,
NewDelhi.

Note:Latesteditionoftextbooksmaybeused.

B.Com.:SemesterV

COURSENO-DSE-II

PaperNOBCP-DSE502
(a)FUNDAMENTALSOFFINANCIALMANAGEMENT

TotalCredit:6
InternalAssessment-30

TermEndExam-70

Marks:100 Lectures:65



Objective:Tofamiliarizethestudentswiththeprinciplesandpracticesoffinancial
management.

Contents:

Unit1:Introduction 8Lectures 20

Nature,scopeandobjectiveofFinancialManagement,Timevalueofmoney,Riskand
return(includingCapitalAssetPricingModel),Valuationofsecurities-Bondsand
Equities.

Unit2:InvestmentDecision 20Lectures 20

The CapitalBudgeting Process,Cash flow Estimation,Payback Period Method,
AccountingRateofReturn,NetPresentValue(NPV),NetTerminalValue,Internal
RateofReturn(IRR),ProfitabilityIndex,CapitalbudgetingunderRisk–Certainty
EquivalentApproachandRisk-AdjustedDiscountRate.

Unit3:FinancingDecision 20Lectures 20

CostofCapitalandFinancingDecision:Sourcesoflong-term financingEstimationof
componentsofcostofcapital.MethodsforCalculatingcostofequitycapital,Costof
RetainedEarnings,CostofDebtandCostofPreferenceCapital,WeightedAverage
costofcapital(WACC)andMarginalcostofcapital.Capitalstructure-Theoriesof
CapitalStructure(NetIncome,NetOperatingIncome,MM Hypothesis,Traditional
Approach).Operatingandfinancialleverage.Determinantsofcapitalstructure.

Unit4:DividentDecisions 12Lectures 20

TheoriesforRelevanceandirrelevanceofdividenddecisionforcorporatevaluation;
Cashandstockdividends;Dividendpoliciesinpractice

Unit5:WorkingCapitalDecisions 15Lectures 20

Conceptofworkingcapital,therisk-returntradeoff,sourcesofshort-term finance,
workingcapitalestimation,cashmanagement,receivablesmanagement,inventory
managementandpayablesmanagement.

SuggestedReadings:

1.JamesC.VanHorneandSanjayDhamija,FinancialManagementandPolicy,PearsonEducation.

2.LevyH.andM.Sarnat.PrinciplesofFinancialManagement.PearsonEducation.

3.Joy,O.M.IntroductionofFinancialManagement.McGrawHillEducation.

4.BrighamandHouston,FundamentalsoffinancialManagement,CengageLearning.

5.KhanandJain.BasicFinancialManagement,McGrawHillEducation.

6.Chandra,P.FundamentalsoffinancialManagement,McGrawHillEducation.

7.Singh,J.K.FinancialManagement-textandProblems.2ndEd.DhanpatRaiandCompany,Delhi

8.Rustagi,R.P.FundamentalsoffinancialManagement,TaxmannPublicationPvt.Ltd.

9.Singh,Surenderand Kaur,Rajeev.FundamentalsoffinancialManagement,Mayur
Paperback,NewDelhi.

10. Pandey,I.M.BasicFinancialManagement,VikasPublications.

11. BhabatoshBanerjee,FundamentalsoffinancialManagement,PHILearning.

Note:Latesteditionoftextbooksmaybeused.



B.Com.:SemesterV

COURSENO-DSE-II

PaperNOBCP-DSE502
(a)INDIRECTTAXLAW

TotalCredit:6
InternalAssessment-30

TermEndExam-70

Marks:100 Lectures:65

Unit1:Introduction:Lectures:16 20

DefinitionandconceptofGSTasasingleanduniform IndirectTaxongoodsand

service;RationaleforGST;MajorDefectsinthestructureofIndirectTaxespriorto

GST;TypesofGSTInvoiceandthemandatoryrequirementfortheirformat;Structure

ofGST(SGST,CGST,UTGST&IGST);GSTCouncil-PowersandFunctions,GSTNetwork,

Registration-Procedureandtypesofregistration.

Unit2:LevyandcollectionofGST:

Lectures:16 20

Taxableevent-“Supply”ofGoodsand Services;PlaceofSupply:Within state,

Interstate,ImportandExport;Timeofsupply;ValuationforGST-Valuationrules,

taxabilityofreimbursementofexpenses;Exempted goodsand Services:Small

suppliesandCompositionScheme;ClassificationofGoodsandServices:HSN/SAC

Codes;CompositeandMixedSupplies.

Unit3:InputTaxCredit:

Lectures:16 20

Meaning,EligibilityandconditionsforclaimingInputTaxCredit;Apportionmentsof

CreditandBlockedCredits;TaxCreditinrespectofCapitalGoods;RecoveryofExcess

TaxCredit;AvailabilityofTaxCreditinspecialcircumstances;TransferofInputCredit

(Input Service Distribution);Payment of Taxes;Refund;Doctrine of unjust

enrichment;TDS,TCS.ReverseChargeMechanism,Jobwork.

Unit4:Assessment,AuditandotherspecialProvisions:

Lectures:16 20

ProcedureforGSTAssessment,typesofAssessmentunderGST,StateCompensation

Mechanism,AuditinGST,Anti-Profiteering,Avoidanceofdualcontrol,Applicationof

ICTinGST-TaxabilityofE-Commerce,E-filingofGST,E-waybills;zero-ratedsupply,

Inspection;search;seizureandarrest;Offences,Penaltiesandappeals.

Unit5:CustomAct:

Lectures:16 20

CustomsAct,1962,Rulesandregulations;importanttermsanddefinitionunderthe



custom Act,Customs TariffActs,Principles governing levy ofcustoms duty,

Prohibitionofexportandimport ofgoodsandprovisionsregardingnotifiedand

specifiedgoods,TypesofdutiesinIndiaandatglobalscenario,Dutydrawback

schemes,impactofGSToncustomsduty.

SuggestedReadings
1.TheCentralGoodsandServicesTax,2017

2.TheIntegratedGoodsandServicesTax,2017

3.TheUnionTerritoryGoodsandServicesTax,2017

4.TheGoodsandServicesTax(CompensationtoStates),2017

5.TheConstitution(OnehundredandFirstAmendment)Act,2016

6.Gupta,S.S.,GST-Howtomeetyourobligations(April2017),TaxmannPublications

7.Halakandhi,S.,G.S.T(VastuandSevakar)(Hindi)Vol-1,2017

8.Gupta,S.S.,VastuandSevakar,TaxmannPublications,2017

9.VastuandSevakarVidhanbyGovernmentofIndia
10.DamB.B.IndirectTaxation,gaytriPublications,2018
11.ChudhuryV.Dalmia A.Gridharwal,S.,GST-A practicalapproach,Taxman
Publication,2017.
12.MisraS.K.SystemeticapproachtoGST,TaxmanPublications.

B.Com.:SemesterV
CourseNo:SECIII

PaperNo.BCP-SEC501:COMPUTERAPPLICATIONSINBUSINESS



TotalCredit:2
Fullmarks:35

Marks:35 Lectures:35

Objective:Toprovidecomputerskillsandknowledgeforcommercestudentsandto

enhancethestudentunderstandtousefulnessofinformationtechnologytoolsfor

businessoperations.

Unit1:WordProcessing1 5Lectures, 7

Introduction to Word Processing,Word Processing concept,Use ofTemplates,

Workingwithworddocument:Editingtext,Findandreplacetext,Formatting,spell

check,Autocorrect,Autotext;Bulletsandnumbering,Tabs,

Unit2:WordProcessingII: 5Lectures, 7

ParagraphFormatting,HeaderandFooter,Tables;Inserting,fillingandformattinga

table,InsertingPicturesandVideo;MailMerge:includinglinkingwithDatabase;

Printingdocuments

Unit3:PreparingPresentations 5Lectures, 7

Basicofpresentations:Slides,Fonts,Drawing,Editing;Inserting;Tables,Images,

texts,Symbols,Media,Design;Transition;AnimationandSlideshow.

Unit4:SpreadsheetanditsBusinessApplications10Lectures 7

Spreadsheetconcepts,Managingworksheets;Formatting,EnteringData,Editing

andPrintingaworksheet;Handlingoperatorsinformula,Projectinvolvingmultiple

spreadsheets,OrganizingChartsandgraphs.

Unit5:GenerallyusedSpreadsheetfunctions: 10Lectures, 7

Mathematical,Statistical,Financial,Logical,DateandTime,Lookupandreference,

DatabaseandTextfunctions.

B.Com.:SemesterV
CourseNo:SECIILab

PaperNo.BCP-SEC502:PRACTICALONCAB(COMPUTERAPPLICATIONSIN
BUSINESS)

TotalCredit:2

Fullmarks:15



CreatingdocumentsbyusingdifferentfacilitieslikeMSWord,Speadsheet,Power
Point,CourseNo:SECIII

PaperNo.BCP-SEC501:COMPUTERAPPLICATIONSINBUSINESS

B.Com.:SemesterV

COURSENO.:GE-I

PAPERNO.BCP–GE501:PRINCIPLESOFMICROECONOMICS

InternalAssessment-30

TermEndExam-70

Marks:100 Lectures:65

Unit1:Introduction

(a) DemandandSupply:Determinantsofdemand,movementsvs.shiftindemand

curve.DeterminantsofSupply,Movementalongasupplycurvevs.shiftin

supplycurve;Marketequilibriumandpricedetermination.

(b) Elasticityofdemandandsupply

(c) Applicationofdemandandsupply.

Unit2:ConsumerTheory Lectures12 20

Ordinal Utilitytheory:(Indifference curve approach): Consumer’s preferences;

Interferencecurves;Budgetline;Consumer’sequilibrium;Incomeandsubstitution

effect;Priceconsumptioncurveandthederivationofdemandcurveforacommodity;

Criticismofthelowofdemand.

Unit3:ProductionandCost Lectures12 20

(a) Production:Firmasanagentofproduction.ConceptsofProductionfunction.

Law ofvariableproportions,Isoquants;Returntoscale.Economicsand

Diseconomiesofscale.

(b) Costs:Costsintheshortrun.Costsinthelongrun,Profitmaximizationand

costminimization.Equilibrium ofthefirm,TechnologicalChange:thevery

longrun.

Unit4:MarketStructure Lectures10 20

(a) Prefer Competition:Assumption; Theory of a firm under perfect

competition;DemandandRevenue;Equilibrium ofthefirm intheshortrun

andlongrun.Thelongrunindustrysupplycurve:increasing,decreasing

andconstantcostindustry.Allocationefficientunderperfectcompetition.

(b) Monopoly:Short-runandlong-runequilibrium ofmonopolyfirm;Concept



ofsupplycurveundermonopoly;Allocationinefficiencyanddead-weight

lossmonopoly;Pricediscrimination.

(c) Imperfect Competition:Difference between perfect competitions,

monopolyandimperfectcompetition;

(i) MonopolisticCompetition:Assumption;Short–runEquilibrium;Long

runEquilibrium;Conceptsofexcesscapacity;Empiricalrelevance.

(ii)Oligopoly:Causesfortheexistenceofoligopolisticfirmsinthemarket

ratherthan perfectcompetition;Cooperative vs.non-cooperative

behavioranddilemmaofoligopolisticfirms.

Unit5:IncomeDistributionandFactorPricing Lectures13 20

Demandforfactors.Supplyoffactor,conceptsofeconomicrent;Ricardian.Theoryof

functionaldistributionofIncome.

SuggestedReadings:

1. Pindyck,R.S.,D.L.RubinfeldandP.L.Mehta;Microeconomics,PearsonEducation

2. N.GregoryMankiw,PrinciplesofMicroEconomics,CengageLearning

3. MaddalaG.S.andE.Miller;Microeconomics:TheoryandApplications,McGraw-
HillEducation.

4. Salvatore,D.Schaum’sOutline:MicroeconomicTheory,McGraw-HillEducation.

5. CaseandFair,PrinciplesofMicroEconomics,PearsonEducation

6. Koutisiyannis,ModernMicroEconomicTheory.

7. C.Synder,MircoeconomicTheory:BasicPrinciplesandExtensions,Cengage
Learning

8. Bilas,RichardA.,MicroeconomicsTheory:A GraphicalAnalysis,McGraw-Hill
Education.

9. Paul,A.Samuelson,WilliamD.Nordhaus,Microecomics,McGraw-HillEducation.

10.AmitSachdeva,MicroEconomics,KusumLataPublishers

11.D.M.Mithani,MicroEconomics,HimalayaPublishingHouse.

B.Com.:SemesterVI

COURSENO.:DSE-III

PAPERNO.BCP-DSE-601(a):CORPORATETAXPLANNING
TOTALCREDIT:6

InternalAssessment-30



TermEndExam-70

Marks:100 Lectures:65

Objectives:ToprovideBasicKnowledgeofcorporatetaxplanninganditsimpacton

decision-making.

Unit1:Introduction Lectures9 20

Taxplanning,taxmanagement,taxevasion,taxavoidance;CorporatetaxinIndia;

Typesofcompanies;Residentialstatusofcompaniesandtaxincidence;Taxliability

andminimumalternatetax;Taxondistributedprofits.

Unit2:Taxplanning-1 Lectures12 20

Taxplanningwithreferencetosettingupofanew business:Locationalaspect,

natureofbusiness,formoforganization;

Taxplanningwithreferencetofinancialmanagementdecision–Capitalstructure,

dividendincludingdeemeddividendandbonusshares;

Taxplanningwithreferencetosaleofscientificresearchassets.

Unit3:Taxplanning-2 Lectures15 20

Taxplanningwithreferencetospecificmanagementdecisions–Makeorbuy;ownor

lease;repairorreplace

Taxplanningwithreferencetoemployees’remuneration

Taxplanningwithreferencetoreceiptofinsurancecompensation

Taxplanningwithreferencetodistributionofassetsatthetimeofliquidation.

Unit4:Specialprovisionsrelatingtonon-residents Lectures12 20

Double taxation relief;Provisionsregulating transferpricing;Advance rulings;

Advancepricingagreement

Unit5:Taxplanningwithreferencetobusinessrestructuring

Lectures17 20

Amalgamation,Demerger,Slumpsale,Conversionofsoleproprietaryconcern/

partnershipfirm intocompany,ConversionofcompanyontoLLP,Transferofassets

betweenholdingandsubsidiarycompanies.

SuggestedReadings:

1. VinodK.SinghaniaandMonicaSinghania,CorporateTaxPlanning.Taxmann



PublicationsPvt.Ltd.,NewDelhi.

2. GirishAhujaandRaviGupta.CorporateTaxPlaningandManagement.Bharat
LawHouse,Delhi

3. ShuklendraAcharyaandM.G.Gurha.TaxPlanning underDirectTaxes.Modern
LawPublication,Allahabad

4. D.P.MIttal,.LawofTransferPricing.TaxmannPublicationsPvt.Ltd.,NewDelhi

5. IAS–12andAs-22

6. T.P.Ghosh,IFRS,TaxmannPublicationsPvt.Ltd.,NewDelhi

Journals:

1. IncomeTaxReports,CompanyLawInstituteofIndiaPvt.Ltd.,NewDelhi

2. Taxman,TaxmannAlliedServicesPvt.Ltd.,NewDelhi

3. CurrentTaxReporter,CurrentTaxReporter,Jodhpur

Note:Latesteditionoftextbooksmaybeused.

B.Com.:SemesterVI

COURSENO.:DSE-III

PAPERNO.BCP-DSE-601(b):BANKINGANDINSURANCE



TOTALCREDIT:6
InternalAssessment-30

TermEndExam-70

Marks:100 Lectures:65

Objectives:Toimpartknowledgeaboutthebasicprinciplesofthebankingand

insurance

Contents

Unit1:Introduction Lectures13 20

Originofbanking:definition,bankerandcustomerrelationship,Generalandspecial

typesofcustomers,Typesofdeposits,Originandgrowthofcommercialbanksin

India.FinancialServicesofferedbybanks,changingroleofcommercialbanks,types

ofbanks.

Unit2:ChequesandPayingBanker Lectures13 20

Crossingandendorsement–meaning,definitions,typesandrulesofcrossing.

Duties,Statutoryprotectioninduecourse,collectingbankers:duties,statutory

protectionforholderinduecourse,Conceptofnegligence.

Unit3:BankingLending Lectures13 20

Principlesofsoundlending,Securedvs.unsecuredadvances,Typesofadvances,

Advancesagainstvarioussecurities.

Unit4:InternetBanking Lectures13 20

Meaning,Benefits,Homebanking,Mobilebanking,Virtualbanking,E-payments,ATM

Card/Biometriccard,Debit/Creditcard,Smartcard,NEFT,RTGS,ECS(credit/debit),E

-money,Electronicpurse,Digitalcash.

Unit5:Insurance Lectures13 20

Basicconceptofrisk,Typesofbusinessrisk,Assessmentand transfer,Basic

principlesofutmostgoodfaith,Indemnity,Economicfunction,Proximatecause,

Subrogationandcontribution,Typesofinsurance:LifeandNon-life,Re-insurance,

Riskandreturnrelationship,Needforcoordination.Power,functionsandRoleof

IRDA,OnlineInsurance.

SuggestedReadings:

1. Agarwal,O.P.,BankingandInsurance,HimalayaPublishingHouse

2. Satyadevi,C.,FinancialServicesBankingandInsurance,S.Chand.

3. Suneja,H.R.,PracticalandLawofBanking,HimalyaPublishingHouse

4. Chabra,T.N.,ElementsofBankingLaw,DhanpatRaiandSons.

5. Arthur,CandC.WilliamJr.,RiskManagementandInsurance,McGrawHill



6. Saxena,G.S.;LegalAspectsofBankingOperations,SultanChandandSons.

7. Varshney,P.N.,BankingLawandPractice,SultanChandandSons

8. JyotsnaSethiandNishwanBhatia,ElementsofBankingandInsurance,PHI
Learning.

Note:Latesteditionoftextbooksmaybeused.



B.Com.:SemesterVI

COURSENO.:DSE-III

PAPERNO.BCP-DSE-601(c):MANAGEMENTACCOUNTING
TOTALCREDIT:6

InternalAssessment-30

TermEndExam-70

Marks:100 Lectures:65

Objectives:Toimpartthestudents,knowledgeabouttheuseoffinancial,costand

otherdataforthepurposeofmanagerialplanning,controlanddecisionmaking.

Coursecontents:

Unit1:Introduction Lectures6 10

Meaning,Objectives,NatureandScopeandTechniquesofmanagementaccounting,

Differencebetweencostaccountingandmanagementaccounting,Costcontroland

Costreduction,Costmanagement

Unit2:BudgetaryControl Lectures10 20

BudgetingandBudgetaryControl:Conceptofbudget,budgetingandbudgetary

control,objectives,merits,and limitations.Budgetadministration.Functional

budgets.Fixed and flexible budgets.Zero base budgeting.Programme and

performancebudgeting.

Unit3:StandardCosting Lectures12 20

StandardCostingandVarianceAnalysis:Meaningofstandardcostandstandard

costing,advantages,limitationsandapplications.VarianceAnalysis-material,labour,

overheadsandsalesvariances.DispositionofVariances,ControlRatios.

Unit4:Decisionmaking Lectures20 20

AbsorptionversusVariableCosting:Distinctivefeaturesandincomedetermination.

Cost-Volume-ProfitAnalysis,Profit/Volumeratio.Break-evenanalysis-algebraicand

graphicmethods.Angleofincidence,marginofsafety,Keyfactor,determinationof

costindifferencepoint.

StepsindecisionMakingProcess,ConceptofRelevantCostsandBenefits,Various

shortterm decision makingsituations– profitableproductmix,Acceptanceof

Rejectionofspecial/exportoffers,Makeorbuy,AdditionorEliminationofaproduct

line,sellorprocessfurther,operateorshutdown.PricingDecisions:Majorfactors

influencingpricingdecisions,variousmethodsofpricing.

Unit5:ContemporaryIssues Lectures5 20

ResponsibilityAccounting:Concept,Significance,DifferentResponsibilityCentres,

Divisional Performance Measurement: Financial and Non-Financil measures.



TransferPricing.

SuggestedReadings:

1. Charles T. Horngren, Gary L. Sundem, Dave Burgstahler, Jeff O.
Schatzberg.IntroductiontoManagementAccounting,PearsonEducation.

2. AnthonyA.Atkinson,RobertS.Kaplan,EllaMaeMatsumura,S.MarkYoung.
ManagementAccounting.DorlingKindersley(India)Pvt.Ltd.

3. Singh,Surender.ManagementAccounting.ScholarTechPress,NewDelhi.

4. GarrisonH.,RayandEricW.Noreen.ManagerialAccounting.McGrawHill

5. Goel,Rajiv,ManagementAccounting.InternationalBookHouse,

6. Arora,M.N.ManagementAccounting.VikasPublishingHouse,NewDelhi.

7. Maheshwari,S.N.andS.N.Mittal.ManagementAccounting.ShreeMahavirBook
Depot,NewDelhi.

8. Singh,S.K.andGuptaLovleen.ManagementAccounting-Theoryandpractice.
PinnaclePublishingHouse.

9. Khan,M.Y.andJain,P.K.ManagementAccounting.McGrawHillEducation.

10.H.V.Jhamb.FundamentalsofManagementAccounting.AneBooksPvt.Ltd.

Note:Latesteditionoftextbooksmaybeused.

B.Com.:SemesterVI

COURSENO.:DSE-IV

PAPERNO.BCP-DSE-602(a):INTERNATIONALBUSINESS
TOTALCREDIT:6

InternalAssessment-30

TermEndExam-70

Marks:100 Lectures:65

Objectives:Theobjectiveofthecourseistofamiliarizethestudentswiththe
concepts, importance and dynamics of international business and India’s
involvementwith globalbusiness.Thecourse-alsoseekstoprovidetheoretical
foundationsofinternationalbusinesstotheextentthesearerelevanttotheglobal
businessoperationsanddevelopments.

UnitI: Lectures13 20

a. Introduction toInternationalBusiness:Globalization anditsimportancein
worldeconomy;Impactofglobalization;Internationalbusinessvs.domestic



business: Complexities of international business: Modes of entry into
internationalbusiness.

b. InternationalBusinessEnvironment:Nationaland environmentsand their
components–economic,culturalandpolitical-legalenvironments.

UnitII: Lectures13 20

a. TheoriesofInternationalTrade:anoverview (ClassicalTheories,ProductLife
Cycletheory,TheoryofNationalCompetitiveAdvantage);CommercialPolicy
Instruments–tariffbarriers(Subsidy,QuotaandEmbargoindetail);Balanceof
paymentaccountanditscomponents.

b. InternationalOrganizationsandArrangements:WTO–Itsobjectives,principles,
organizationalstructureandfunctioning;AnOverviewofotherorganizations–
UNCTAD;CommodityandOtherTradingAgreements(OPEC).

UnitIII: Lectures13 20

a. RegionalEconomicCo-operation:Form ofregionalgroupings;Integration
effortsamongcountriesinEuropeNorthAmericaandAsia(NAFTA,EU,ASEAN
andSAARC).

b. International Financial Environment: International financial system and
institutions(IMFandWorldBank–ObjectivesandFunctions);Foreignexchange
marketsandriskmanagement;Foreigninvestments–typesandflows;Foreign
investmentinIndianperspective.

UnitIV: Lectures13 20

a. Organisationalstructureforinternationalbusinessoperations;International
businessnegotiations.

b. Developments and Issues in InternationalBusiness:Outsourcing and its
potentialsforIndia;RoleofITininternationalbusiness;Internationalbusiness
andecologicalconsiderations.

UnitV: Lectures13 20

a. Foreign Trade Promotion Measures and Organizations in India:Special
EconomicZones(SEZs)and ExportOriented Units(EOUs),;Measuresfor
promotingforeigninvestmentsintoandfrom India;Indianjointventuresand
acquisitionsabroad.

b. Financingofforeigntradeandpaymentterms–sourcesoftradefinance(Banks,
factoring,forfeiting,Banker’sAcceptanceandCorporateGuarantee)anforms
ofpayment(Cashinadvance,LetterofCredit,DocumentaryCollection,Open
Account).

SuggestedReadings:

1. CharlesW.L.Hilland Arun KumarJain,InternationalBusiness.New Delhi:
McGrawHillEducation

2. Daniels,John,D.LeeH.RadenbaughandDavidP.Sullivan,InternationalBusiness,
PearsonEducation.

3. Johnson,Derbe.,andColinTurner.InternationalBusiness–Themes&Issuesinthe
ModernGlobalEconomy,London:Roultedge

4. SumatiVarma,InternationalBusiness,PearsonEducation.

5. Cherunimal,Francis.InternationalBusiness:TextandCases,PHILearning



6. MichaelR.Czinkota.et.al.InternationalBusiness.Forthforth:TheDrydenPress.

7. Bennett,Roger.InternationalBusiness.PearsonEducation.

8. PengandSrivastav,GlobalBusiness,CengageLearning.

Note:Latesteditionoftextbooksmaybeused.

B.Com.:SemesterVI

COURSENO.:DSE-IV

PAPERNO.BCP-DSE-602(b):OFFICEMANAGEMENTANDSECRETARIALPRACTICE
TOTALCREDIT:6

InternalAssessment-30

TermEndExam-70

Marks:100 Lectures:65

Objectives:Thepurposeofthiscourseistofamiliarizethestudentswith the
activitiesinamodernoffice.Smoothfunctioningofanyorganizationdependsupon
thewayvariousactivitiesareorganized,facilitiesprovidedtothestaffworkinginthe
office,theworkingenvironmentandthetoolsandequipmentsusedinoffice.

Contents

Unit1: 20

OfficeandOfficeManagement:Meaningofoffice.Functionsofoffice–primaryand
administrativemanagementfunctions,importanceofoffice,dutiesoftheoffice
manager,hisqualitiesandessentialqualifications.

FilingandIndexing:FillingandIndexing–Itsmeaningandimportance,essentialsof
goodfiling,centralizedvs.decentralizedfiling,system ofclassification,methodsof
filingandfilingequipment,Weedingofoldrecords,lmeaningandneedforindexing,
varioustypesofindexing.

Unit2: Lectures8 20

MailandMailingProcedures:Mailingprocedures–meaningandimportanceofmail,
centralization of mailhandling work,its advantages,room equipment and
accessories,sortingtablesandrack,letteropener,timeanddatestamps,postal
frankingmachine,addressingmachine,mailingscales,mailingthroughpost,courier,
email,appendingfileswithemail.Inwardandoutwardmail–receiving,sorting,
opening,recording,making,distributing,foldingofletterssent,maintenanceofpeon
book,dispatching,courierservices,centralreceiptanddispatch.

FormsandStationery:OfficeForms–introduction,meaning,importanceofforms,
advantagesofusingforms,disadvantagesofusingforms,typesofforms,factors
affecting formsdesign,principlesofform design,form control.Stationery –
introduction,typesofstationeryusedinoffices,importanceofmanagingstationery,



selectionofstationery,essentialrequirementsforagoodsystem ofdealingwith
stationery,purchasingprinciples,purchaseprocedure,standardizationofstationery.

20

Unit3: 20

ModernOfficeEquipments:ModernOfficeEquipment–Introduction,meaningand
importanceofofficeautomation,objectivesofofficemechanization,advantages,
disadvantages,factorsdeterminingofficemechanization.Kindofofficemachines:
personalcomputers,photocopies,fax,telephone,telephoneansweringmachine,
dictatingmachines,audio-visualAids. 5Lectures

Budget:Budget–Annual,revisedandestimated.Recurringandnon-recurringheads
ofexpenditure. 5Lectures

Audit:Auditprocess–Vouching,verificationandvaluation(inbrief).Consumables/
StockregisterandAssetregister.Procedurefordisposalofrecordsandassets.

5Lectures

Unit4: 20

Bankingfacilities:Typesofaccounts.Passbookandchequebook.Otherformsused
inbanks.ATMandmoneytransfer. 5Lectures

Abbreviations/TermsusedinOffices:Explanationofabbreviations/termsusedin
day-to-daywork,

ModesofPayment:Typesofpaymentshandledsuchaspostalorders,Cheque
(crossed/uncrossed),post-datedandpre-datedCheques,staleCheque,dishonored
Cheque.

UnitV: 20

RoleofSecretary:Definition:Appointment;DutiesandResponsibilitiesofaPersonal
Secretary;QualificationsforappointmentasPersonalSecretary.Moderntechnology
andofficecommunication,email,voicemail,internet,multimedia,scanner,video-
conferencing,web-casting.AgendaandMinutesofMeeting.Drafting,fax-messages,
email,Maintenanceofappointmentdiary. 13Lectures

SuggestedReadings:

1. Bhatia,R.C.PrinciplesofOfficeManagement,LotisPress,NewDelhi.

2. LeffingwellandRobbinson:TextBookofOfficeManagement,TataMcGraw-Hill.

3. Terry,GeorgeR:OfficeManagementandControl

4. Ghosh,EvamAggarwal:KaryalayaPrabandh,SultanChand&Sons

5. Duggal,B.:OfficeManagementandCommercialCorrespondence,KitabMahal.

Note:Latesteditionoftextbooksmaybeused.



B.Com.:SemesterVI

COURSENO.:DSE-IV

PAPERNO.BCP-DSE-602(c):FUNDAMENTALSOFINVESTMENT
TOTALCREDIT:6

InternalAssessment-30

TermEndExam-70

Marks:100 Lectures:65

Objective:To familiarize the students with differentinvestmentalternatives,
introducethem totheframeworkoftheiranalysisandvaluationandhighlightthe
roleofinvestorprotection.

Contents

Unit1:TheInvestmentEnvironment 10Lectures 20

Theinvestmentdecisionprocess,TypesofInvestment–Commodities,RealEstate
andFinancialAssets,theIndiansecuritiesmarket,themarketparticipantsand
trading ofsecurities,securitymarketindices,sourcesoffinancialinformation,
conceptofreturnandrisk,impactofTaxesandInflationonreturn.

Unit2:FixedIncomeSecurities Lectures15 20

Bondfeaturestypesofbonds,estimatingbondyields,BondValuationtypesofbond
risks,defaultriskandcreditrating.

Unit3:ApproachestoEquityAnalysis Lectures15 20

IntroductionstoFundamentalAnalysis,TechnicalAnalysisand efficientMarket
Hypothesis,dividedcapitalizationmodels,andprice-earningsmultipleapproachto
equityvaluation.

Unit4:PortfolioAnalysisandFinancialDerivatives Lectures15 20

PortfolioandDiversification,PortfolioRiskandReturn;MutualFunds;Introductionto
FinancialDerivatives;FinancialDerivativesMarketsinIndia

Unit5:InvestorProtection Lectures10 20

RoleofSEBIandstockexchangesininvestorprotection;Investorgrievancesand
theirredressalsystem,insidertrading,investors’awarenessandactivism.

SuggestedReadings:

1. C.P.Jones,InvestmentAnalysisandManagement,Wiley,8thed.

2. PrasannaChandra,InvestmentAnalysisandPortfolioManagement,McGrawHill
Education



3. R.P.Rustogi,FundamentalsofInvestment,SultanChand&Sons,NewDelhi

4. N.D.VohraandB.R.Bagri,FuturesandOptions,McGrawHillEducation

5. Mayo,AnIntroductiontoInvestment,CengageLearning.

B.Com.:SemesterVI

COURSENO.:DSE-IV

PAPERNO.BCP-DSE-602(d):CONSUMERPROTECTION
TOTALCREDIT:6

InternalAssessment-30

TermEndExam-70

Marks:100 Lectures:65

Objective:Thispaperseekstofamiliarizethestudentswith oftheirrightsas
consumer,the socialframework ofconsumerrights and legalframework of
protectingconsumerrights.Italsoprovidesanunderstandingoftheprocedureof
redressofconsumercomplains,andtheroleofdifferentagenciesinestablishing
productandservicestandards.Thestudentshouldbeabletocomprehendthe
businessfirms’interfacewithconsumersandtheconsumerrelatedregulatoryand
businessenvironment.

Unit1:ConceptualFramework 13Lectures 20

ConsumerandMarkets:ConceptsofConsumer,Natureofmarkets,ConceptofPrice
inRetailandWholesale,Maximum RetailPrice(MRP)andLocalTaxes,FairPrice,
labelingandpackaging.

Experiencing and voicing Dissatisfaction:Consumersatisfaction/dissatisfaction-
Grievances-complaint,ConsumerComplainingBehaviour:Alternativesavailableto
dissatisfied Consumers;Internaland ExternalComplaint handling:Corporate
RedressSystemsandPublicRedressSystems.

Unit2:TheConsumerProtectionAct,1986(CPA) 13Lectures 20

ObjectivesandBasicConcepts:Consumer,goods,service,defectingoods,deficiency
in service,spuriousgoodsand services,unfairtrade practice,restrictivetrade
practice.

Organizationalset-up underthe ConsumerProtection Act:Advisory Bodies:
consumerProtection Councilsatthe Central,State and DistrictLevels,Basic
ConsumerRights;AdjudicatoryBodies:DistrictForums,StateCommissions,National
Commission:TheirComposition,PowersandJurisdiction(PecuniaryandTerritorial),
RoleofSupremeCourtundertheCPA.

Unit3:GrievanceRedressMechanismundertheConsumerProtectionAct,1986:
13Lectures 20



Whocanfileacomplaint?Groundsoffilingacomplaint;Limitationperiod;Procedure
forfilingandhearingofacomplaint;Disposalofcases,Relief/Remedytobeprovided;
Temporary Injunction,Enforcementoforder,Appeal,frivolous and vexatious
complaints;Offencesandpenalties.

SevenLeadingCasesdecidedunderConsumerProtectionAct:MedicalNegligence;
Banking;Insurance;HousingandRealEstate;Electricity,EaterandTelecomServices;
Education;DefectiveProduct;UnfairTradePractice.

Unit4:IndustryRegulatorsandConsumerComplaintRedressMechanism

13Lectures 20

i. Banking:RBIandBankingOmbudsman

ii. Insurance:IDRAandInsuranceOmbudsman

iii.Telecommunication:TRAI

iv.FoodProducts:FSSI(anoverview)

v. ElectricitySupply:ElectricityRegulatoryCommission

vi.Advertising;ASCI

Unit5:ConsumerisminIndia 13Lectures 20

ConsumerMovementinIndia:EvolutionofConsumerMovementinIndia.Formation

of consumer organizations and their role in consumer protection.Recent

developmentsinConsumerProtectioninIndia,NationalConsumerHelpline,Citizens

Charter,Producttesting.

QualityandStandardization:VoluntaryandMandatorystandards;RoleofBIS,Indian

StandardsMark(ISI),Ag-mark,Hallmarking,Licensing and Surveillance;ISO:A

Overview.

SuggestedReadings:

1. Khanna,SriRam,SavitaHanspal,SheetalKapoor,andH.K.Awasthi.Consumer

Affairs”(2007)DelhiUniversityPublication.

2. Aggarwal,V.K.(2003).ConsumerProtection:LawandPractice.5thed.BharatLaw

House,Delhi,orlatestedition.

3. Girimaji,Pushpa(2002).ConsumerRightforEveryonePenguinBooks.

4. Nader,Ralph(1973).TheConsumerandCorporateAccountability.USA,Harcourt

BraceJovanovich,Inc.

5. Sharma,Deepa(2011).ConsumerProtectionandGrievance-RedressinIndia:A

StudyofInsuranceIndustry(LAPLAMBERTAcademicPublishingGmbHandCo.

KG,Saarbrucken,Germany.

6. RajyalaxmiRao,ConsumerisKing.UniversalLawPublishingCompany.

7. EmpoweringConsumerse-book,www.consumeraffairs.nic.in

8. ebook,www.bis.org

9. TheConsumerProtectionAct,1986



Articles:

1. Verma,D.P.S.(2007).DevelopmentsinConsumerProtectioninIndia:Challenges

andTasksAheadinJ.S.Panwar,et.al.(Eds)ConsumerisminIndia,RBSPublishers,

Jaipur.

2. Verma,D.P.S.(2002).RegulatingMisleadingAdvertisements,Legalprovisions

andInstitutionalFramework,Vikalpa,Vol.26,No.2,pp.51-57

3. RalphL.DayandLairdE.Landon,Jr.(1997).TowardsaTheoryofConsumer

ComplainingBehaviour.AgWoodside,et.al(eds.).ConsumerandIndustrial

BuyingBehaviour.NewYork;NorthHolland,pp.425-37

4. George,S.Dayand A.Aaker(1970).A Guide to Consumerism.Journalof

Marketing,Vol.34,pp.12-19

5. Sharma,Deepa(2003).New measuresforConsumerProtectioninIndia.The

IndianJournalofCommerce.Vol.56,No.4,pp.96-106

6. Sharma,Deepa(2011).ConsumerGrievanceRedressbyInsuranceOmbudsman.

BIMAQUEST,Vol.11,pp.29-47.

Periodicals:

1. ConsumerProtection Judgements(CPJ)(Relevantcasesreported in various

issues)

2. Recentissuesofmagazines:Insight,publishedyCERC,Ahmadabad‘Consumer

Voice’publishedbyVOICESociety,NewDelhi.

3. UpbhokaJagaran,MinistryofConsumerAffairs,Govt.ofIndia.

Websites:

www.ncdre.nic.in

www.fcamin.nic.in

www.consumeraffairs.nic.in

www.iso.org.in

www.bis.org

www.ascionline.org.in

www.trai.gov.in

www.irda.gov.in

www.derc.gov.in

www.rbi.org.in

www.fssai.gov.in

www.consumer-voice.org



www.nationalconsumerhelpline.in

www.cci.gov.in

Note:TheLatesteditionoftextbooksandActsshouldbeused.

B.Com.:SemesterVI

COURSENO.:SEC-IV

PAPERNO.BCP-SEC-601:PERSONALSELLINGANDSALESMANSHIP
TOTALCREDIT:4

TermEndExam-50

Marks:50 Lectures:50

Objective:The purpose ofthiscourse isno familiarize the studentswith the
fundamentalsofpersonalsellingandthesellingprocess.Theywillbeableto
understandsellingascareerandwhatittakestobeasuccessfulsalesman.

Unit1: 10Lectures 10

IntroductiontoPersonalSelling:Natureandimportanceofpersonalselling,myths
ofselling,differencebetweenPersonalselling,SalesmanshipandSalesManagement.

Unit2:Salesmanship 10Lectures 10

Characteristicsofagoodsalesmantypesofsellingsituations,typesofsalespersons,
careeropportunitiesinselling,measuresformakingsellinganattractivecareer.

Unit3:BuyingMotives 10Lectures 10

Conceptofmotivation,Maslow’stheoryofneedhierarchy,Dynamicsnatureof
motivation;Buyingmotivesandtheirusesinpersonalselling.

Unit4: 10Lectures 10

SellingProcess:Prospectingandqualifying;Pre-approach;Approach;Presentation
anddemonstration;handlingofobjections,closingthesale,postsalesactivities.

Unit5: 10Lectures 10

SalesReports:Reportsanddocuments;salesmanual,OrderBook,CashMemo;Tour



Diary,DailyandPeriodicalReports;EthicalaspectsofSelling.

SuggestedReadings:

1. Spiuro,StantonandRich,ManagementoftheSalesForce,McGrawHill

2. Rusell,F.A.BeachandRichardH.Buskirk,Selling:PrinciplesandPractices,
McGrawHill

3. Futrell,Charles,SalesManagement:Behaviour,PracticesandCases,TheDryden
Press.

4. Still,RichardR.,EdwardW.CundiffandNormalA.P.Govoni,SalesManagement:
DecisionStrategiesandCases,PrenticeHallofIndiaLtd.,NewDelhi

5. Johnson,KurtzandSchueing,SalesManagement,McGrawHill

6. Pedesson,CharlesA.Wright,Milburnd.andWeitz,BartonA.,Selling:Principles
andMethods,Richard,Irvin

7. Kapoor,Neeru,AdvertisingandPersonalSelling,Pinnacle,NewDelhi.

B.Com.:SemesterVI

COURSENO.:GE-II

PAPERNO.BCP-GE-601:INDIANECONOMY
TOTALCREDIT:6

InternalAssessment-30

TermEndExam-70

Marks:100 Lectures:65

Objective:Thiscourseseekstoenablethestudenttograspthemajoreconomic
problemsinIndiaandtheirsolutions.Italsoseekstoprovideanunderstandingof
moderntoolsofmacro-economicanalysisandpolicyframework.

Contents

Unit1:BasicIssuesandfeaturesoftheIndianEconomy 13Lectures 20

Concept and Measures of Development and Underdevelopment; Human
Development;Compositionofnationalincomeandoccupationalstructure.

Unit2:PolicyRegimes 13Lectures 20

a) Theevolutionofplanningandimportsubstitutingindustrialization.

b) EconomicReformssince1991

c) MonetaryandFiscalpolicieswiththeirimplicationsoneconomy.

Unit3:Growth,DevelopmentandStructuralChange 13Lectures 20

a) The experience ofGrowth,Developmentand StructuralChange in
differentphasesofgrowthandpolicyregimesacrosssectorsandregions.



b) TheInstitutionalFramework:Patternsofassetsownershipinagriculture
and industry;Policies for restructuring agrarian relations and for
regulatingconcentrationofeconomicpower;

c) Changesinpolicyperspectivesontheroleofinstitutionalframeworkafter
1991.

d) Growth and Distribution; Unemployment and Poverty; Human
Development;Environmentalconcerns..

e) DemographicConstraints:Interactionbetweenpopulationchangeand
economicdevelopment.

Unit4:SectoralTrendsandIssues 13Lectures 20

a) AgricultureSector:Agrariangrowthandperformanceindifferentphases
ofpolicyregimesi.e.pregreenrevolutionandthetwophasesofgreen
revolution;Factorsinfluencing productivity and growth;the role of
technologyandinstitutions;pricepolicy,thepublicdistributionsystem
andfoodsecurity.

b) IndustryandServicesSector:PhasesofIndustrialization–Therateand
patternofindustrialgrowthacrossalternativepolicyregimes;Public
sector–itsrole,performanceandreforms;thesmallscalesector,Roleof
Foreigncapital.

c) FinancialSector:Structure,performanceandreforms.ForeignTradeand
balanceofpayments;StructuralChangesand PerformanceofIndia’s
foreign tradeand balanceofpayments;TradePolicyDebate;Export
policiesandperformance;MacroEconomicStabilizationandStructural
Adjustment;IndiaandtheWTO,RoleofFDI,Capitalaccountconvertibility.

Unit5:Inflation,UnemploymentandLabourmarket 23Lectures 20

Inflation:Causesofrisingandfallinginflation,inflationandinterestrates,social
costsofinflation;Unemployment–naturalrateofunemployment,frictionaland
waitunemployment.Labourmarketanditsinteractionwithproductionsystem;
Philipscurve,thetrade-offbetweeninflationandunemployment,sacrificeratio,role
ofexpectationsadaptiveandrational.

SuggestedReadings:

1. MishraandPuri,IndianEconomy,HimalayanPublishingHouse

2. ICDhingra,IndianEconomy,SultanChand&Sons

3. GauravDuttandKPMSundarum,IndianEconomy,S.Chand&Company

4. UmaKapila(ed.),“IndianEconomysinceIndependence”,relevantarticles

5. Bhagwati,J.andDesai,P.India:PlanningforIndustrialization,GUP,Ch.2.

6. Patnaik,Prabhat.SomeIndianDebatesonPlanning.T.J.Byres(ed.).TheIndian
Economy:MajorDebatessinceIndependence,OUP

7. Ahluwalia,MontekS.State-levelPerformanceunderEconomicReforminIndiain
A.O.Kruger(ed.)EconomicPolicyReformandtheIndianEconomy,TheUniversity
ofChicagoPress.

8. Mankiw,N.Gregory,PrinciplesofMacroeconomics.CengageLearning.



9. RudigerDornbusch,Stanley Fischer,and Richard Startz,Macroeconomics,
McGraw-HillEducation.

10.Oliver,J.Blanchard,Macroeconomics,PearsonEducation.

11.G.S.Gupta,Macroeconomics:TheoryofApplications,Mc-Graw-HillEducation.

12.Pau A Samuelson,William D.Nordhaus,Sudp Chaudhury,Macroeconomic,
McGraw-HillEducation.

Note:Latesteditionoftextbooksmaybeused.












